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Minutes of Staff Meeting dated 11 Aug 2017 
 

A Staff Meeting was held on Wednesday, 11.08.2017 at 01.00 P.M. in the Committee Room of the 

College.  
 

Members Present 
 

1. Dr. P.K. Sharma - Officiating Principal : In-Chair 

2. Dr. Jyoti Kohli 

3. Dr. Neelam Mehta Bali 

4. Dr. Ila Mehrotra 

5. Dr. Gopal Rana 

6. Dr. Sanjeev Kumar Verma 

7. Dr. Ramji Dubey 

8. Dr. Satveer Singh Barwal 

9. Dr. Raghavendra Prapanna 

10.  Dr. Kailash Goel 

11.  Mr. Vinod Kumar A. 

12.  Ms. Rama Negi 

13.  Ms. Meenakshi Chawla 

14.  Ms. Nisha Arya 

15.  Mr. Ashwini Kumar Singh 

 

Members Not Present 
  

1. Dr. Manjari Gopal (Abroad) 

2. Ms. Minu Talwar (On CCL) 

3. Dr. Vandana Gupta  

 

Business Transacted 
 

1. The SEP Committee apprised the members that it had received the permission from the 

Directorate of Education, Govt. of NCT of Delhi for the SEP of the B.Ed. IInd year students of 

the College in 17 Government Schools allotted for the purpose. Besides, it also stated that it 

had the permission/ consent from 15 Private/Govt.-Aided Schools for SEP/ FO for the year. 
                                                               

2. The following was decided for SEP 2017-18: 
 

(a) The SEP for the year would begin from 17 Aug 2017. One day SEP Orientation would be 

conducted on Wednesday, 16 Aug 2017.  
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(b) Minimum no. of lessons to be delivered by each Intern at each level would be 40. 

Minimum no. of lessons to be discussed by an Intern with Pedagogy teacher at each 

level would be 6. Minimum no. of lessons to be supervised by regular supervisor at each 

level would be 12. 
 

(c) 1st Assessment by regular supervisor to be submitted after 6 weeks of the beginning of 

SEP. 2nd Assessment to be submitted after 12 weeks and 3rd and final assessment after 16 

weeks. 
 

(d) Allocation of students in Govt. schools would be for SEP while in private/aided schools 

it could be for one or both depending upon the school. The decision on swapping of 

schools for FO to be taken later subject to the availability of KV’s/ other schools. 
 

(e) Tasks decided to be done by Interns: 

i. To be present in the SEP/ FO school for the entire day. 

ii. Attendance record of interns maintained by Coordinator, to be verified by school 

and countersigned by school supervisor to be submitted to the SEP/ FO Committee 

on weekly basis. 

iii. Reflective Journal to be maintained both by SEP and FO interns. 

iv. One School Project/Action Research to be undertaken by SEP intern. 

v. 25 Peer Observation to be done by SEP intern. 

 

3. The following three member Committee was constituted to draft the framework for FO 

for the year 2017-18 within ten days: 

 Dr. Jyoti Kohli (Convenor) 

 Dr. Neelam Mehta Bali (Member) 

 Ms. Meenakshi Chawla (Member) 
 

      The meeting concluded with a vote of thanks to the Chair. 

 

            

 

 

Dr. Neelam Mehta Bali  Dr. PK Sharma 

Secretary, Staff Council  Offtg. Principal 

 

 


